Kewanna Union Township Public Library

Electronic Display Sign Policy Manual
Adopted by the Kewanna Union Township Public Library Board of Trustees on December 17th, 2012

Introduction:
The advertizing needs of the Kewanna Union Township Public Library were addressed by the purchase of an electronic display sign. The sign was purchased in part, with a grant from the Fulton County Community Foundation.  As agreed to by the conditions of the Community Foundation grant, the library will advertize, for local, not for profit organizations, free of charge, information and events. For this policy, the local area is the town of Kewanna, the Township of Union, and citizens with a valid mailing address living in them. Exceptions to this policy must be made to the Library Board of Trustees at the library in their regular monthly meetings, the last Monday of the month at 6:00pm.
Our purpose for a policy manual is to provide:

A sense of consistency, within the organization.                                                                                                            A common understanding of the purpose of the sign.                                                                                      Identify key issues with the use of the sign.                                                                                                           To create a standard for future use of the sign for all interested organizations.

Our Mission:
To educate the citizens of Kewanna and Union Township, of local events and programs. 

Objectives:
To advertize Kewanna library functions, and local area events. To improve community awareness of local events and not for profit organizations. To increase attendance and interest in the Kewanna library, it’s events and local not for profit organizations and events.
Submitting Requests:

All qualifying organizations and events will submit a brief written request to the library Director, no less than seven days prior to the event. Telephone messages will not be accepted.  A brief message will be of up to 3 rows and 18 characters per row.  Requests can be emailed to kewannapublib@yahoo.com, or mailed to the library at P.O. Box 365 Kewanna, IN. 46939, or dropped off to the library during regular business hours at 210 East Main Street, Kewanna Indiana. 
                                                                                                                                                                                 What the Kewanna Union Township Public Library WILL NOT advertize:                                                         Personal messages.                                                                                                                                                                                                                                                                                                       
Political messages.
For profit advertizing.
Out of Union Township events, and businesses.
Church Programs, news, and events.
Baseball game times.
General festival events and times.
Congratulations of local citizen’s accomplishments.
Time and temperature.
What the Kewanna Union Township Public Library WILL advertize:   
Fall Festival date.
Kewanna Youth League sign up dates and locations.
Kewanna Food Pantry information.
Kewanna Neighborhood watch meetings, and events.
Kewanna Fire Department events.
Voting times and locations.
Kewanna Police Department news and events.                                                                                                         Local area not for profit clubs and their events, and programs.
The town of Kewanna, news, events, and general information.
General public announcements.
Not for profit community events.
Kewanna Library notices, and programs. Indiana State library notices.

Seasonal and holiday greetings and/or images.
Welcome to Kewanna!                                                                                                                                                 An image of the American flag, and the State of Indiana flag.

